Transitioning to a New School Year

Audience: Website Administrators, Faculty/Staff (Teachers)
At the start of a new school year or semester, hew classrooms will be created for you by your school
administration, and any existing classrooms will be archived.

The new classrooms will contain the new student membership for the current semester. We have
created a simple system to help you transfer content from your old archived classrooms into your
fresh new classrooms.

The first time you login to your site after your
school administrator has completed the transition
process, or anytime that a new classroom has been
created for you, you will see a gray box indicating Aot Adictain b ompntih coe o s p Yo o s b e s .
that new classrooms have been created and a

dropdown system that will allow you to transfer

content from previous class sites into your new
class sites.

Please sebect the dassonm Websits ta ues with your new sitss,

Haw Clams Sites
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Select appropriate class from the dropdown

for each new class > Click > Activate New

Class Sites

Note: All FusionPages, including archived classes, My Profls | Parsondl o : feations My FusionPages
can be accessed from the "My FusionPages” tab of Closvoms
the Personal Settings Link. Click on a FusionPage ' %
name to access the page. Here you can modify the lgeiea 101 Farad 3 arckiag) £ 6
FusionPage, including adding or deleting content, e
reviewing membership, edit configuration, update Giickthe 4 & to admser o deete 3 group. Cick the X icon o it 3 g
archived status and deleting the page.

Note: The following content is not included when
content is transferred:
e Calendar Events
e Classroom Tasks
e HomePage Files (files uploaded via
Announcements or Class Web Pages) Add FusionTool -
Membership ‘Class Tasks :
e Multimedia Blog content (Blogs, Slideshows, Class Wiki
Podcasts, Videos and Wikis) .
¢ Quiz question banks Class Videos and Podoasts

Class Slideshows

Deleting Archived Classes
SchoolFusion recommends that archived classrooms be deleted.
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Login > Click > My Personal Settings > Click >  wro s : fidlisn: | My FusicaPuges
My FusionPages > Click > Name of the Classsooms )

appropriate FusionPage e
Classrooms that have been archived will be in R
black, followed by the word (archived mm/dd/yy). Gick he #* o o admncte or s goop. G the X can o ik o

Click > Edit Configuration > In the Misc box >
Click > Delete this FusionPage > Confirm

Deletion > Click > Delete Algebra 101: Period 3
Instructor: Mr. Peters  FusionPage Members | Cdi Confiqurstion | Help

NOTE: Deleting a FusionPage is permanent, and it it Doacrption | A Picks | Cnatie Atwin Mo

cannot be retrieved. All content within the

FusionPage, including Announcements, Algebra 101: Period 3

Assignments, and Calendar events will be deleted. Instructor: Mr. Paters  FusionP'age Mambers | Edit Configuration | Helg
Are you sure you want o delete Algebra 1070: Period 37

Dialate

Cancel

Additional Options

The Edit Configuration link available within all FusionPages offers many tools that are useful in your
Classroom Page. Continue reading for information on some tools that you may find useful during the
transition process.

Access these tools by: Login > Go to the appropriate FusionPage >Click > Edit Configuration.

Exporting/ Importing FusionPage Content
These tools are located in the “Misc.” section of Edit Configuration.

The transition Wizard allows you to quickly copy content from archived classrooms into new
classrooms, but you may wish to save a copy of the Classroom Content as a backup. Content will be
exported as a zip file, and you will be able to designate where to save the file, such as your desktop
or portable flash drive. Once content has been exported it can be imported into any FusionPage, as
long as it is the same FusionPage type. Content exported from a team page cannot be imported into
a classroom page. An export file can be uploaded into as many FusionPages as needed.

Export this class content for use in another
FusionPage

Misc

Export content:

» Sel adminstralor email e
& Edit Background or Sound

Click > Export this class content for use in :;T::“:;ﬁ:nr;*
another class > Select the appropriate class . 0

& TGN COMEnt frarm another Tsonpage

# Merge ciher fusionpages into 4th Grade Rm 206

features> Click > Export to Zip File > Click >
Download File > Click Save File

Save the zip file on your desktop or personal file
storage space.
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Expart SchoolFusion Classroom Conbent
Please note that not all information contained within — S2ui S SEiu s e e i i s mam e
a FusionPage is included in the export. The e
following information is not included in the exported " [=7= =
file: ) FutiorPage Picturs
e FusionPage Calendar ot
e FusionPage Tasks R
e Homepage Files (files that have been uploaded = =
to the server via Announcements, Description | Anvouncaments
or Web Pages) e
e Online Quizzes (available only in Classrooms) e
° Athletlc Team SChedUIe E‘:::mwmmdanpﬁtcuﬂunmlhhummmrﬁenkuw Thir: conlen can
e Athletic Team Members e ek ot e i s T s i s,
e Athletic Team Results %{%Eﬁ;ﬁ%&;ﬂ;ﬂmum_mmwmwmm

Import Content from another FusionPage
The import option allows you to reuse content
created in other FusionPages within their own
pages, if that content has been properly exported
and saved in a .zip file.

® Import contant from another fusionpags
Import content:

Click > Import content from another
FusionPage > Browse for the content> Click > Imgost SehoolF ssion Ciassroom Costent

Add Imgond eonfent fom anodher SofoolFusion ofassroom inko 4ib Grada Rm 206 by fieding Me 2ip e or yoor compulen, and
g ot Class Contend v

Saect File | ruwse_
Please have patience; larger files can take several
minutes to upload. Do not close your browser, or
navigate away from this page until a successful
upload confirmation is displayed.
Merging FusionPages
The Merge Tool allows you to combine the content and associated membership of multiple
FusionPages into one page. This is useful if you do not want to maintain separate FusionPages for all
of your classes.

D st and 00 Ao R 68 Sag

The merge tool can be used for each of the seven FusionPage types, but pages can only be merged
with like page types. For example, classrooms can only be merged with other classrooms; they
cannot be merged with athletic team pages.
Merge other FusionPages into this page

Click > Merge other classes into "your class
title” > Check the applicable FusionPages >
Click > Save

This tool will pull the content and memberships of » Merge cther lusionpages into 4th Grade Fim 206
all selected FusionPages into the FusionPage where
the merge tool was activated. Please ensure the
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merge tool is used in the proper FusionPage page.

The merge tool will add the Unique Class IDs into
the original class and remove the merge classrooms
from the system.

Please note: Once FusionPages have been merged
into one FusionPage, they cannot be separated.
Please use this option with caution.

Please note: Not all information contained within a
FusionPage is included when FusionPage pages are
merged together. The following information is not
included:

e FusionPage Contacts

e fFusionPage Tasks

o Wikis

Merge FusianPage inio 41h Grade Rm 206

Placa & chach raist o 1ha FiesknPages that you woukd §ka 10 menge into @ new FusanPage. and oick “5aw”
FugionPage meamizers and comlent wil be copied min the new FusianP'age. and the ealectad FusioPages will ke
ramiged

Tha marga el can ba waed for cach of i savan FusionPaga fyees, bul pagas can onby ba margad with ke page
bypas. For coample. classoams can anly B menged wiih oibar cas srooms: they cannot Be menged wiih aiblctic
team pages

P s noba that 1his f.hllhgﬁtﬂml b reaitad
[1 dth Grade Room 306

| cancal |
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