SchoolFusion Student Guide

FusionTools 2.0 (Full Guide)

With Personal Dashboard 2.0

Audience: Students
Welcome to your schools (URL) SchoolFusion website. This site was designed to help you get the most out of
your education. SchoolFusion offers a variety of tools, which may or may not be utilized by your school.
These tools include interactive classrooms, recent activity emails, a messaging center and Web 2.0 tools such
as Blogs, Podcasts, Vodcasts and Wikis.

Please use this guide as a reference to navigate the SchoolFusion website.

User Login: _

Type > Password | e - o -
Click> Submit e

Usernames and passwords are case sensitive. Fassword:

Login information, including usern ame and passwords

are assigned by school administrators. If you have
guestions re garding this information, please contact
<Administrator Name> the school directly.

Personal Dashboard Welcome, BILLY

A.k.a. Sunset Sloth
The Personal Dashboard is your personal space within sl
the SchoolFusion System. From here you will have
access to: personal settings, personal calendar, a file
storage space, and more. This view may be different
based on the modules that your organization has
chosen to implement.

At the top you will see “Welcome, Your Name ” and ’:_??} —
“Ak.a. Code Name ”. (©) Logout

Recent Activity

This code name is generated by the system, and is VAN eI M
based on a color and an animal.

My Account
My Account provides links to the following personal areas:
Calendar
Files
Message Center
Personal settings

Logn > Personal Dashboard > My Account

Calendar

This link combines all your events, meetings and assignments into your personal calendar based on your
group memberships. You can also include your personal appointments. Your personal calendar is only visible
to you. However, if your parents have been connected to your account, this information will appear on their
calendar as well.
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Access My Calendar

Log in > Click My Account > Click Calendar

My Calendar automatically contains events and assignments
from your classes, clubs, athletic teams, parent
organizations, and departments, as well as any personal
appointments you have added.

Events can be filtered.
Months can be selected

Add to the calendar
Click > Add Event

Enter an Event Name

Choose a Start and End Time.

Type the Date of the Event.

Add a Summary and a Description.

Ifitisa Repeat Event |, choose the length of time
between repeats and an ending date.

PobdE

Save the Event to the Calendar

Save to the calendar:
listing)

Click > Add Event (then view event

OR
If you want to add another event
Click > Add Event (then add another).

Edit or Delete Events

Click > Edit Events on the top tab to open this screen. You
can edit any events that you have added to your My
Calendar, but cannot edit any events that have populated
your calendar based on your FusionPage membership.
Click onthe EventName to open and edit.
Click > Edit Event to exit.
Click > Delete to delete events

Add an iCal Feed
Click > iCal Feed

To create a URL allowing you to see this calendar from any
program, which supports iCal feeds, click on the iCal Feed.
You can copy and paste this into any calendar product that
supports the iCal format, such as Apple iCal, Google
Calendar, Windows Vista Calendar, and Outlook with an

in. SchoolFusion provides you with a URL that you will need
to add to your calendar product.

add-

Click > Synchronize Calendar
Available only in Internet Explorer, you can sync your my

O T B S P ettt —
Add Event 5> | | Add Event > > Cancel
Bhen e vert klihgl| | Ghen add srclhed)
My Pecsond Coendar @
Cotwtar At Crt Lt Evonts Dwte Events. L oot
Ecit Personal Evores =
Evort Name [ Time 2ethon
Iy 1100 AM- 1200 P €20} Cwleie
|| My Persoost Camertar ©
Casendar Add Evert E&t Emrta Cnviete Erverts Ll Feer
Your parsinad (ol Seed ca Curtantly Sasting To sniiie T ik Thes will paterste & urrgut sl 1N vl aiiwe you
15 v YR SO SO ey DrOQr e TN g s Ol Meadn Vot AvyOre wh0 brOmE g T 0l Ge 10 See
your calnd, 20 b e of wh o shos 143
it Fresis Ditale Emres
= Juily 2008 >
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Calendar with your Outlook Calendar.

A Wyncs plugin will be installed the first time a calendar is
synchronized. Wync s does not work with Windows Vista.
Click > Synchronize Now > Check Events > Click
Synchronize Now

Files

w [Fthis b woidr TWst time, tha Wynis
phigin will hagin instaling sharth.

& This will synchronze events on the
rurent calmndar in view (6120089 -
B3E02008) with your Dutlook or PD&

Synchronize Mow

Close Windo

The Files link allows you to upload documents to access later. They can be accessed from any computer with

an internet connection.

File Detalils - File types not accepted: .exe Total File storage limit: 15 MB

Access Files

Log in > Click My Account > Click Files

My Files link allows users to upload documents. This is
considered a personal storage area. Most file types are
accepted, bu tthere a 15 MB limit for all files stored.

Add File

Within My Files you can upload documents directly, or you
may organize your files within folders. To add a single file:

Click > Add File > Click > Browse >
Click > Upload File

Add a description >

If files have previously been uploaded, you will see them
listed here.

If folders have been created, you will see them here

with a description, if it was added.

If you want to add the new file to a folder, click on the

folder before you Click > Add File . Once a file has been
uploaded, it cannot be moved into a folder.

Create a Folder

Create a folder: Click > Create Folder

Add the Folder Name and Description: Click > Create

Folder

Aok Parzonel Fik

1M B b 0 L W 4 b I s B, e B s £ 80 gy

Fils Mamie! '| g,m._J
a s o S e ¥

oy g ey
U b B i o, ATl ed i B i el A A M
St K 4 4 e

5

Desaaljilom
[(inan e |

(==

Add Personal Foldar
Folgar Name:

Description

[ create Folder | [ cancel |
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Open a Document
Open the document after it is uploaded: Click > Document Oreves trermi e i ]

Name > Click>Open or Save Vot T Trmen

= e R
E TR Y
P g | oty v g o

i o Firarun e ool B Pl
L e s Liimy Cmpdn o) e
15 feen i

U] Datm g | e B b b e i

Lo ][ cwa ]
Delete or Overwrite a Document
Find the file you wish to delete: Click > Delete by Fotnial Fiiis
Find the file you wish to overwrite: Click > Overwrite e — g b g T
LEES e sream  joemed wrar
Next, you will need to Browse for a file to replace this one. i s a :
Click > Browse Cvamants Persanl Fiis
Select the file and add a Description: Click > Upload File A el i
i S
e
[ ]
==

My Message Center

The message center allows you to send and receive messages with your teachers. You do not need to have an
email address associated with a SchoolFusion Account to use the message center. If you do have an email
address associated, you will be notified by email when you have received a message, if not you will be

notified of any new messages anytime that you login to the SchoolFusion site.

My Message Center

The Message Cen ter filters messages by user type, both My Message Center
student and parent. Message Center will also track sent and 2 New Teacher Messages
received messages, in a manner very similar to a traditional m _
emalil client. Inbox
i . . ﬁ’k} Compose
Within the Message Center, each message is grouped into a
conversation view, meaning that all connected messages are e Sent
grouped with the originating message, which enables the m Timh

user to see the complete conversation history.

Inbox

The Inbox shows all messages, bolding unread messages,
and indicating the date and time that the message was sent.
Click > Inbox

ey Message Center; Inbox b | Caressai | Basd | T

i o i o
. o WILLEAM BITT Daar billy, Test  Unread  Aug 3, 3009 245
Read a message: Click > Message B Toocher) _ S— _
LoomEm g g
Reply to a message: Click > Message > Type Message E=E N
> Click Send

Delete message(s): Check appropriate box(es) > Click
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Delete My Messags Center s | G | S | Trad

BILL FETERS o blly scosts [l 17, 2005 £2.05 PRy
i billy

T B OLIT BT

| o thist yeu b sead aol of hadics
| WY Patars

Reply o BLL PETERS

send

| Cancal
Compose .
Students can only send messages to teachers.
Click > Teacher Name _ e

Nia=—
This will take you to the teachers profile page. e s =
Compose message > Click > Send Mz Cartes ,

i & i b= ot BELL PUTRRE B

Your teacher will be notified of the message once it is sent.

Please note: There is no limit to the length of the message, er— |

but files cannot be attached to a message. '

Sent

The sent page displays all messages that you have sent to SLLERAQA:Eanias. Zani izt | i Vel H sl

your teachers. Sent Messages cannot be deleted from the
sent box.
Click > Sent

BLL PETERS (Teacher]  Mr Poiers, | hove th Linrapd Ot 37 20 4:35 Prd

Trash
This displays all messages that you have sent to the trash
can.

Click > Trash Wity Massage Conter: Trash I

ripool | Canpeiea | Baini | Tiesh

Please note that because state public record laws vary S
between states, SchoolFusion has made the decision that all WLLEMEYTT (Fepchard
messages must be kept in the Trash and Sent boxes for a
period of 7 years in an effort to meet all state requirements,
as we have clients in various states. 7 years is the longest
retention period.

My Personal Settings

The My Personal Settings link allows you to update your personal information, notification settings and links to
all of your FusionPages.

Click > Account > Personal Settings

Deaar bl Test - Linmend Aug 112000 2:45 P

% Persanal Settings
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Personal Tab
From the Personal Tab, you may be able to change the
following information:
- User Name
First Name
Last Name
Birthday / Phone Number/ Passcode
Email Address

Click > Personal Info Tab >Make Updates > Click
Change Information

Please note: Some schools have locked down the information
that can be updated. If your information is incorrect, pleases
contact the school directly. The fields that you are able to
change will be in boxes.

Change Password

Update your password, enter the following:
1. New Password
2. Confirm Password (enter the exact same password as
you entered in New Password)

Click > Change Password

A message will display at the top of the page confirming that
your password has been updated.

Daily Activity Notifications

aka Recent Activity Email

Click > Daily Activity Notifications > Yes/No > Submit

Daily Activity Notification is an email that all users, including
faculty/staff and parents, are automatically signed up for.
This email will contain information regarding all FusionPages
where you are a member. The email will be sent every
Sunday through Thursday. The Sunday edition contains
information regarding information added to the system on
Friday and Saturday, if information has been entered within
the proper timeframe. If information has not been entered
within the proper time frame, a daily email will not be sent.

Any information that is included in the Recent Activity Digest
email will also be included in a your “Recent Activity” posting
and any RSS feed. This is available to the user two different
ways:

A “Recent Activity” box displays at the top of your
SchoolFusion website upon logon. If you choose to hide
the Recent Activity box, it will only appear once every
four hours, regardless of the number of times you login
to the site in that four hour period. This feature cannot
be permanently turned off.

Personal i Change Pasewond | Fotrfcations My Gmues

air code name i ¥our code nmme carnal be changed sl making comments|

Sams nfowmakon Dok may and be chatped Plase cottact BUL PETERS at mbeccafls shoodumm oom
o apdale wiomalin faf poo cansol change

Unsingrmd BACOSTA
LEE
L Hirme o Eral
Statud, Studeil
Bamdate WO42000
temianama il seheathusinn fam

[ |

Pamgaral info © Changs Patewosd  Movfcatans My oo

LR LT s

Cimvlrme Fagnmged

!.. --.. n-:l e i

T ;;;"F_;ﬁ = ——_-s—.—,...-.; "r— ]

[[EE e —
Tam ol o davy sctivdy emvat

B g of the duas svwets Fou s ot avtacnbied b0 @ dgest
BN Halatiee Salicristiam :
The wns carmmotly T newseiter i) Mo you oy subiscre i

Wiy isslrtions

Would vou like to receive a dally emall containing all of your actwily and evenis?

® Yes O Mo
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A “Recent Activity” link that is available through the
user’'s Personal Dashboard. For parents, this information
is always available for their children via the “My Family”
link found in their Personal Dashboard.

The Recent Activity Digest email contains information added
to the system within the prior 24 hours, and will contain
information for the upcoming three days. Information must
be entered into the system by 3:00 pm Mountain Standard
Time (MST) in order to be included in the Recent Activity
Email for the day. Information entered after 3:00 pm MST
will be included in the next days " Recent Activity Email.

This email could potentially include the following information,
based on the configuration of your school and the information
entered by your teachers:

Homework assignments

Class announcements

Class/Group calendar events

The addition of new Class/Group files

Blog entries by teachers of groups that the user is a
member of

Responses to any comments that the user has posted
Grades

Change Messaging Options
Click > Change Messaging Options > Submit

This allows you to select how you will be notified when a
message is sent through the SchoolFusion Message Center.
See the My Message Center section for more information
regarding Message Center.

The two options are:
Receive an email for each message - An email will be
sent immediately when someone sends a message.
Do not receive an email - instead, you may be notified
of a new message when you log in, as well as your
nightly Recent Activity Email.

Set up Daily Digests

Click > Set up Daily Digests

This email includes information contained within the
community calendar that belongs to the site where your user
account lives. You will need to sign up for this email, and
have three options:
- Send me a daily "Your School Digest" the day of.
In this case the email will be sent the day of the event.
Send me a daily "Your School Digest" the day
before. In this case, the email will be sent the day
before the event.

| Pl | Pasona ) Glarge Prsewed WotBestoss | W Grosps

Dy Aoty i e

[T T ————
TCRING0 how SR s 00 AOae MOSSENIS

et are s sevid in you vy oveng wih o isting of the dey'a svaots ou as not avdcnbed do o dhgest
A Hirw bt e Ssbiac i ; i : . :

Tiwsr i Carriitly T ikt i) P you oy subiscadl o

Vour e cammnty adkmand! o manags

Your Messaging Notifications
@) Receive an emall for each message
An erneil will be sent irmedistely when someone sends @ measage

© Do not recehe an emal|
Instead, you may be notified of & new message when wou og in, &5 wall 88 pour nightly
Recent Activly email

| My Pritl | Possonid i Crasge Pidaesnt '.'m" fcoscns | by G

Uiaty Aoy b e
Tam eyl powr day sclisty s
Clism Nurssagng diimoms

Ty ———
Tigust arm sty sl 11 bt vy rovrng WAB o g of ke s aviete You ase not audcribind b o cAgusl

o e

Mgy Harpletiors
Yo e CTTII ke 0 AN DY GF G Peswmintiens.

Setup Event Digest

Would you like to be sent the "SF Migh School Digest” every morning with
all tha day’s SF High School evants?

© zend me a daily *SF High School Digest” the day of
O Esndme a daily “SF High Schaal Digest” the day befare i ]

@ Do notsend me a daily *SF High Schaool Bigest”
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Do not send me the daily "Your School Digest".

Edit Newsletter Subscriptions (R e v v
This tab allows you to subscribe to any of the Newsletters
that have been created within your site, and district -

. . e s avietn You ame et autracnien 8 dhgesd
organization. S el oo i s iy st o '

Click > Edit Newsletter Subscriptions

Subecribe to3 nevwskene

Subscribe to a Newsletter: Click > Subscribe to MI::,. e

newsletter topic
Unsubscribe to a Newsletter: Click > Unsubscribe to Bach to Sehaot

newsletter topic n e

[V Hishory | (Bntoacrite 1 newsister opi: |

View all newsletter topics within a district

Sismmar Vaeation

organization: Click > View All newsletters in the e s ety s o
district eemeea g
My FusionPages Tab My Profin | Crange Passmad | Ncations N Groups
The My FusionPage tab contains a listing of all the Groups, -
also known as FusionPages, where you are a member or B SRR
administrator. g
U;Dﬂml-
A user can view each FusionPage, but will not see the pencil 0 G e 00 M
or red x. Only an administrator can edit or delete a Pipeple "
FusionPage. If data synchronization is used by your district Beak Gt 26
to create FusionPages, a previously deleted FusionPage may e .
reappear on the My Groups list. Please contact your district ——
administrator for questions regarding this issue. »

Ciick the X icon 1o auit B giap

Visit a FusionPage: Click > FusionPage name

FusionPages and Teachers
These two sections provide direct links to all of the FusionPages that you are a member of, such as
classrooms, clubs and athletic teams, and to the profile pages of each of your teachers.

FusionPages '« FUSIGNRE0ESE| Ciassrooms
S ——————————————
From Personal Dashboard M Sras Rin.c0h
Homeroom
Click FusionPages > Click FusionPage Title

From FusionHome My FusionPages

Click > FusionPage Title - .
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Teachers u TEathers - peTERS

From Personal Dashboard

WILLIAM PITT

Click Teachers > Click Faculty/Staff Members name
From FusionHome

Access a specific teachers profile page: Click >
Teachers Name

Fusion Home
This link provides direct access to your Fusion Home Page, which contains access to: your profile, discussion

topics posted by your teachers, message center, direct links to your classrooms and your teacher’s profiles,
and your participation report.
Click > Fusion Home

My Profile .

Your code name is composed of a color and an animal. ( My Profile
This code name is used instead of your real name to

protect your actual identity from other students and

the general public. Your parents, teachers and My Code Name @
administrators will be able to see your actual name. Olive Ox

This code name is randomly generated when your

accounts is created, and will be unique to your school. Home

Once you comment on a blog, you will not be able to Participation Report
change your code name.

Change your code name prior to your first post: e
Click> Click here to pick a different code name> My Profile

Click > Color My Code Nameo

Click > Animal Lavender Lizard

Click here to pick a

Animal and Color combinations that are no longer e Ern DT

available will be grayed out. — ]
| RemmiChaies || Ciose Window |
Click > Close Window to save your choices Colors it

T [arinnterr | [areninpa

[mair f e fmizen

Please note: Once you have added a comment to a
Discussion topic, you cannot change your code name.
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Home

The Home link will take you back to your FusionHome
page when you are viewing your Participation Report
and Message Center

Click > Home

Participation Report

Students are encouraged to participate online with SchoolFusion. Whenever a teacher (also known as
Faculty/Staff) posts a Discussion Topic, such as a Blog, Slideshow, Podcast, or Video or Wiki, you are able to
enter into discussions about that post in a safe and productive manner. The more you participate, especially
in a positive manner, the more freedom you are given to post and remark on the comments of your teachers
and other students. This is called clout and confidence. Until you have earned enough clout and confidence to
post freely, all of your comments are moderated. Comments will not appear within a comment thread until
they have been approved. This right is earned by multiple postings, and applying awards to the comments of

others, and by receiving these awards for their own comments.

Participating in Discussion Topics is discussed further in this document.

Participation Report

Click > Participation Report

Participation Level

Participation level is a measure of your actively over the past
sixty days. In order to earn the highest level of participation
stars, you must actively participate in all five levels of
criteria.

This rating is increased based on five criteria:
- Writing a lot of useful comments
Rating the comments of others accurately
Replying to the comments of others
Receiving replies to your comments
Keeping it clean, by being a good netizen.

Participation Report

My Details

Lot Login: Oct 27, 2003 10:34am MOT
&) ParticGpation Level

Your partapation Sovel is 2 measure of your acthaly over the Last threa
mocth

3
Inareasa the rabing in #ive ways:

Winte 3 fot of wsely comments

Rt i ol of commenty sccurately

Reytly 10 tha comemanti of othasy

Reciop PO 1C PO COMMMTY

Koep & ciean (de 3 good ~edicen)
0N you raceive S atars, you will eam a new badge and prvilege.

0 Badges Earned: 3

£ Comment Awards Received: None yet

0 Partiipating i 4 dscussons

10
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Badges Earned

Based on the awards given by members of the community,
you can earn badges. Badges are earned as your comments
are given awards. Badges are displayed to other members of
the community when a code name is hovered over.

The badges that can be awarded are:
Beginner — A user new to the system who has not
earned initial trust yet.
Expressive - The expressive are not shy in sharing
their personal or emotional experiences. They can bring
gravity to otherwise abstract and impersonal topics.
This badge is earned by posting passionate comments.
Comedian - A comedian is witty and clever. They
lighten a conversation with polite humor. This badge is
earned by posting funny comments.
Scholar - A scholar is knowledgeable and resource full.
They often bring new knowledge and experience to a
conversation. This badge is earned by posting
informative comments.
Supportive  — The supportive badge means you are
very encouraging of others. They recognize and reward
good participation. They stand up for those being
unjustly attacked. This badge is earned by posting nice
comments.
Visionary - A visionary sees things in different and very
often creative ways. This badge is earned by posting
insightful comments.
Philosopher - A philosopher is logical and persuasive.
They use sound reasoning to debunk bad arguments
and to support good arguments. Earn this badge by
posting constructive comments.

Comment Awards Received

This displays a detailed list of the awards that have been

given your comments. Both positive and negative awards

will be displayed.

Rejected Comments

This lists all of  your comments that have been rejected.
These comments could be rejected for inappropriate
language, revealing personal information, or a comment that
is off topic for the Discussion Topic. Please keep reading for
more information on how to properly partici pate in a
Discussion Topic.

Note: This will only appear if some of your comments have
been removed.

My Ditails

East Login Ock 27, 2003 10; S4am MOT
O Particpation Lewel

&1 Biasbges Earned;

Phvkzznpher Emm g twsige by posing consiucTee commnenia
Wisrnany Eoen as badgs by poabing vsphill commatie
Sipporine Emm e badgs &y posing naee commenta
Scholar Eowm fnd ekl by peoibieg wformtaive coiments
Gomedan Emm thg Sdge v postng fiemy commandy

Erginisiog Ent g bardin by poaling pisiineds corimenls
-
Begmrer ey Ty paticipast i3 new and has not 2amed niial il yel

& Commant Awanlds Receved: Nine yet

O Participating im & dsroscons

My Details

Lial Lompieni Oict 27, 7005 10:Sdmwm MOT
& Participation Level:

-]
-]
“
a

3

£ Participating in: 4 dscuszions

My Datails

Laal Lwapim; Oct 37, 065 10:3dm MOT
O Participation Leyel:

O Badges Earmed: =

& Comment Awards Received:
@ Rejecied Comments)

ﬁ“ﬂ]hluﬂ

Wi Sabd: ey micaruros arl
OO 27, DR 1L Sam MO

Yo Salds [ iark so bso
DNE I, 200K 111w 0T

Ol Participatang i 4 discussions
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Participating In
This displays a list of all of the Discussion topics that you are

My Details

Last Login: OXX 27, 2000 10:343m MOT

participating in. The following items will be listed: 2@ Particpation Levek:
Discussion Topic Title 0 Badges Earncd:
Number of Comments you have added e e
Number of Replies you have given e vy B

Numbers of Awards your comments have received. Srvamcratar ok Sure hot ot 5, bk £ soeads ool { Bk we

Zhould rentreducs the word Tumadddic

ha hal that's funay that & one big word that averyona
Should know. You sound 60 much aaanter whan you usa big words.

GO dlreCtIy to a DISCUSSIO” Toplc Where Does Your Favorite President Rank? 2 comments O
Click > Topic Title replics O awards

Kerowedy i 3 hero of mnad mmagne what he coukd have
accompisbed if he had not be axsaszinsted. How diferent do you
think tha word wodld ba TedGy of I had not been chat?

1 Wonder £Ehess prasidants sads tha Lo tan batarse

thase are the ooly prezidential namas that anvone can remember?
Winter Reading List 2 comments 1 reply 0 awaras

you better catch up!

15000 "Gl mith 3 Paar? Eaning”™ | was wakching TV last

week, and caught 3 gimpse of that panbng m the backgroundt it was
Cxoting To e MTer readng the Dok,

Class Quizzes
The Class Quizzes section allows  teachers to create

int eractive timed quizzes for you to complete online. An Quizzes
unlimited number of questions can be created and stored. e e e
The software automatically will keep track of all your scores e

; ) ) review of Catcher in the Rye by J.D. Salinger
and compile the information.

Take a quiz: Click > Quiz Name > Follow instructions
on screen

FusionPage Contacts

The FusionPage Contacts feature allows the teacher to Contacts

provide contact information for you. ,
« Peters, Bill

Click on name to see details.

4t Grade Am 206 v

Baita 1 P

FusionPage Description
The FusionPage Description is a place for the teacher to
insert some information about that FusionPage.

Wontan Tl Chmie w0 200w 20N Au eyt VTE 002 Gul CRAMRON Tame o5 00008000
ol e e et B e B bt VR e e N

FusionPage Files ;

The FusionPage Files section allows the FusionPage Files

administrator to post handouts and other documents. These M) ook Repart Rubric. doc

may be documents created in Word, Excel, PowerPoint or Rutsic. for Boak Raports

PDF dOCUmentS. EJF-'I- IRTH GHADE SUPPLIES.doc
Supply List

Open afile: Click > File Name

FusionPage Calendar February 2010

The FusionPage Calendar allows the FusionPage 5 M T W T F 3

administrator to post dates on your FusionPage calendar, 1,2 3|45 8

which automatically filters to the personal calendars of all T|8|e|m|n|12) 13

14 15 18 17 18 1§ 20

212 2@ =0 7

the page members.

Any events that you add to the FusionPage calendar will
appear on the personal calendar of any FusionPage member.
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FusionPage Links
The FusionPage Links section allows the teacher to post links
to websites that might be helpful for additional information.

Links

« Discovery Channel
Fun educational games for kids!

Open a link: Click > Link Title »Ed Heads

A fun interactive science website!

Team Results
(This feature is only available in athletic team pages) Team Results
Team Results provide a place for the FusionPage 212312010

o ; Riverside . .. 16 18 9 6 1—50
admlnlst_rator to post team scores and results. Infor'matlon Homimineie 1616 15 2 10,50
entered into the feature will appear on the team listing
page, in a scrolling list of all recent results from the past 7

days.
Schedule Schedule
The Schedule feature allows the FusionPage administrator to Class Schedule
¢ Monday 3:30 AM - 10:15 AM
post an agenda for the Classroom. @ Spanizh- Sra. Pneds

¢ Tuesday 9:30 AM - 10:15 AM
@ Physical Educaton- Ms. Miliman
* Waednesday 9.30 AM - 1015 AM
@ Science- Mes. Shabazz
¢ Thursday 9:30 AM - 10:15 AM
@ Spanish- Sta. Pineda
* Fnday 9:30 AM - 10:15 AM
@ Physical Educabon- Ms. Milirman

Team Schedule

(This feature only available in team pages, and only when -
| avte
the Schedule feature is activated) % T o T & =
1 2 3 4 5 [
The Team Schedule provides a place for FusionPage T8 9 101112 13

14 15 16 17 18 15 20

21 22 @ 24 25 2 @

28

Administrator to post the team game schedule.

Scheduled events are automatically added to the team
calendar, and are therefore filtered out to the member’s
personal calendars.

Discussion Topics

The Discussion Topics feature  displays FusionTool postings
from all administrators of the classroom page. These A dzh Grade Rim 206
postings appear in chronological order. B

than Mecesaary? Toesgey, Feorany 16 2

Discussion Topics

History Moncwy, Fetruery 22

em Generals Fighl Longer and Harder

Access a Discussion Topic: Click > Topic Title

My Discussion Topics

This displays all of the public discussion topics, such as blogs, podcasts, slideshows, videos and wikis that
have been created by your teachers and have been associated with the FusionPages that you are a member
of. You may participate in any of the Discussion Topics listed on this page.
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Accessing a Discussion Topic My Discussion Topics
Click > Topic Title #%) Uik Tuesday, September 29, 2009
or e e O
Click > Enter Discussion —

8 | Sugeshow Tuesday, September 15, 2002

Participating in a Discussion Topic
Within Blogs, Slideshows and Podcasts/ Vodcasts, you can add comments and rate the comments of other
users. These comments are moderated and will not appear until they have been approved.

You are encouraged to add new comments pertaining to the observations of other users. This creates a real
life dialog, allowing users to include their own thoughts, and have open discussion with other users. Since
each user name is coded, there is a freedom to comment without fear of retribution

In addition to replying to existing comments, users can also rate those comments. Users are first asked to
designate a comment as good, bad or problematic, and are then asked to further rate a comment based on
their first comment designation.

Safe and Responsible Blogging

The Discussion Topics are considered an extension of the classroom and therefore are subject to these
guidelines as well as the rules and regulations established at your school. The blog is an extension of the
classroom, you should not write anything on a blog that you would not say or write in your classroom. If you
are ever in doubt about the appropriateness of an item, please ask a parent or teacher.

Here are some specific items to consider:

1. The use of blogs is considered an extension of your classroom. Therefore, any speech that is considered
inappropriate in the classroom is inappropriate on a blog. This includes, but is not limited to, profanity;
racist, sexist or discriminatory remarks; personal attacks.

2. Blogs are used primarily as learning tools, either as extensions of conversations and thinking outside of
regular class time, or as the basis for beginning new classroom discussions. Either way, be sure to follow
all rules and suggestions that are offered by your teachers regarding appropriate posting in your class.

3. Blogs are aboutideas - therefore, agree or disagree with the idea, not the person. Freedom of speech
does not give you the right to be uncivil. Use constructive criticism and use evidence to support your
position. Read others’ posts carefully — often in the heat of the moment you may think that a person is
saying one thing, when really they are not.

4. Try not to generalize. Sentences that start with wor ds like “All” (e.g., “All teachers,” “All administrators,”

“All liberals,” “All conservatives”) are typically going to be too general.

5. Blogs are public. Whatever you post on a blog can be read by anyone and everyone on the Internet. Do
not post anything th  at you wouldn’t want your parents, your best friend, your worst enemy, or a future
employer to read.

6. Blog safely. NEVER post personal information on the web (including, but not limited to, first names, last
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schoolfusion

names, personal details including address or phone numbers, usernames to other sites/social networks,
or online games, or your initials). (Note: The advice to not use your first and/or last name is for your
protection. Teachers may choose to use their last names for their posts/comments.) Do not, under a ny
circumstances, agree to meet someone you have met over the Internet.
7. Linking to web sites from your blog or blog comments in support of your argument is an excellent idea.
But never link to something without reading the entire article to make sure it is appropriate for a school
setting.
8. Use of quotations in a blog is acceptable. Make sure that you follow the proper formatting and cite the
source of the quote.

Add a Comment to a Blog, Slideshow, or Podcast/ B 5log Tuessay, Seprember 82009

Vodcast : -
Click> Add Comment > Add your comment > Click > e
Submit

My Profile

e et Dk on ol omoment st £ be Bhe femt, Code name:

Remember that your comments will not appear until they has R

been approved by an administrator, or you have earned S
enough clout to post freely

Nwase oo nod oew S real nsme of sy odand insluding Foorsal
[ Bubmi

Rating Comments

Any award given will affect the clout of the user who submitted the commented, in either a positive or
negative manner. The clout of the award giver can also be affected, if they designate a comment as bad or
inappropriate, and that comment is later found to be positive by an administrator, the awards givers clout
will decline.

Rate a comment : i &
Click > Thumbs Up or Thumbs Down > Click > Award > [ a" = w t ! ! ] [
P L -

Click > Keep

Good comments can be insightful, funny, positive, but in
general they should add to the conversation in a constructive
manner. A good comment does not necessarily mean that the
reader agrees with the comment, but that the comment is

well written, presents a good argument or provides insightful
information.

Bad comments can be anything negative or inappropriate, or
displeasing. It does not have to be a bad comment, or
something that the reader disagrees with, but should be

marked bad if the comment is presented poorly, or is hurtful,

or irrelevant.

Problem comments can also be marked. This should only be
used if the comment contains a name, or other identifying
information, or is considered to be compromising, or needs a
revision. Administrators will get a chance to review comments
flagged as problematic, and give the poster the ability to

revise the comment.
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Additional Awards

Once a comment has been designated as good or bad, further
awards are available to add to each comment. These
additional honors help build or degrade a user’s clout level.
The more positive awards that are given, the faster the clout
level will rise, and the more negative awards that are give,

the faster the clout level will fall.

When a good designation is given to a comment, a user
can also grant more in-depth awards, such as:
- Insightful - Novel and creative. Not an obvious idea or

reaction.
Informative — Useful, relevant and factual
Constructive — Logical. Builds the argument, either by
correcting or by expanding.
Funny - Politely humorous -
Passionate  — Emotionally moving, fiery or personal. i o U el e
Nice — What a nice thing to say. Compliments or mdl .
encourages a good comment by someone else. L e ogica J

£ £ Off Topic

" * Redundant

Additional awards can also be granted for comments l
marked as bad, for example: L
- lllogical — Presents a logical fallacy. Doesn’t make | () NotFunny

sense. le)spT
Off Topic — Totally irrelevant to the conversation. [
Redundant — Repeats what has already been said with |l Febrcred
nothing new added.
Not Funny  — Tries to be funny, but us instead crude,
mean spirited or politically incorrect.
Spiteful — Not inappropriate, but still mean. Could also
be obnoxious, rash, immature, etc.

Inappropriate Comments

When a comment is marked as problematic, you will be asked A Inappropriste

to explain why the comment is inappropriate. Do not use this M ghAng i kaMal oeren oo i a s o

if you disagree with the content of the comment, only if the T T rar—

comment is vulgar, hateful, discriminatory, or otherwise

inappropriate for the audience. This will hide the comment

until an administrator has reviewed it. Please do not use this

lightly, as you could be penalized if the administrator

disagrees with you Bl e

Cancel %2

Fleass provide some Feedback e

Participating in a Wiki
The SchoolFusion Wiki system has taken the traditional wiki tools and updated them to meet the needs of a
school environment. You must be a member of a FusionPage to in order to view and contribute to a Wiki.

A wiki system is a web-based system that allows for the easy construction and revision of a number of
interlinked topic pages. This results in a collaborative effort to create rich and full pages full of shared
information.

Within a Wiki, you will be posting using your real name, not your code name.

Please note that all additional and page changes are tracked within a wiki, and will be attached to your
name. Please use caution when participating within a wiki, and follow the Safe Blogging Guidelines.

Before entering any wiki, you will be asked to agree to the Acceptable Use Policy.

16 Last Updated: June 11, 2010



“The wiki is an open environment, meant for true collaboration. Every action taken inside of the wiki is
tracked and reported to your teacher. By clicking "Accept”, you are agreeing to be responsible and only add
content that your teacher and/or school will condone.”

Open the Wiki:
Click the W  iki Title > Accept and enter the wiki

If no content has been added to a topic, a blank page will be
presented to the user. To create the page to begin typing
content into the page.

Create additional topic pages within the wiki based on

the content you have entered:

Highlight the appropriate text > Click > Ab __ (Internal
Link) button

This will add double brackets ([[ ]]) around the selected
words, signaling the system to create a new topic page, and
when the page is saved will create a link to the new page
within the current page .

For example SchoolFusion would become [[SchoolFusion]]

Within a wiki page, red links indicate an internal link to a
page that has not been populated. Blue links indicate a link to
a populated page.

Publish the Page:

When you have finished adding content to your page,

Click > Save Page
Show Preview:
Click > Show Preview to display a preview of the page.

This page will not be visible to the public until it has been
saved.

Reports
Some SchoolFusion Clients have chosen to display additional information regarding your grades, attendance
and other pieces of information regarding your school life.

Please note: There options will not be available for all students.
Online Grades

Online Grades will display grades that have been uploaded by
your teachers. These grades will be broken down by class.

Click > Reports > Click Online Grades > Click
Appropriate Tab

Each school determines if and when grades are uploaded. If

you have questions on the grades that are displayed, please
contact your school directly.

Student Information Center
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Click > Reports > Student Information Center
The Student Information Center might display the following
information:

Attendance Totals

Schedule

Transcript

Discipline

Click > Appropriate Tab

Please note: Your school district has determined what
information is to be displayed in the Student Information
Center. If you have questions regarding this information,
please contact your school directly.

Ask for Help

The A sk for Help link is any users’ first stop for questions or issues that you have and is available to all
logged in users. A user can search through Frequently Asked Questions (FAQs), submit a Support Ticket or
offer SchoolFusion a suggestion.

Access Ask For Help

Click > Ask for Help
FAQ

Click > FAQ

The FAQ link takes you to the SchoolFusion knowledgebase
which can be searched by keyword or browsed by category.

Create A Tech Support Ticket
Click > Create a Support Ticket

Submita Support Ticket when you need assistance with an
issue that was not addressed in the FAQ'’s.

The Subject line and the Description  must be filled in. Try
to include as much detail as possible.

Use the Browse button to attach a file to the ticket.
When completed, Click > Submit New Support Ticket.

The Support Ticket will be routed to the Website
Administrator. The Website Administrator will either respond
to the ticket or escalate it to the SchoolFusion Support.

Please note: This option is not active for students on all sites.
If you need assistance, please contact a school administrator.

Recent Activity
Recent Activity displays links to current activity accouring on your user acccount. This is the same information
that is sent in the Recent Activity email, and may include :

Homework assignments
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Class announcements

Class/Group calendar events

The addition of new Class/Group files

Blog entries by teachers of groups that the user is a member of
Responses to any comments that the user has posted

Grades

Recent Activity

View an item in the Recent Activity menu: Click > Item
title

See all items in your recent activity: Click > More
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